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Sb: 48/ Qb-bHCNQN Quang Ninh, ngay 25'thdng 7 néim 2021
QUYET PINH

V/v ban hanh Quy dinh céng tic C6 van hoc tip

HIEU TRUONG TRUONG PAI HOC CONG NGHIEP QUANG NINH

Can ¢t Quyét dinh sb 4361/QD-BCT ngay 16 thang 5 ndm 2014 cia Bo trudng
B Cong Thuong quy dinh chirc nang, nhiém vu, quyén han va co cdu td chirc bo !méy
cua truong Dai hoc Cong nghiép Quang Ninh;
Céan et Thong tu 10/2016/TT-BGDDT ngay 05 thang 4 nam 2016 v& viéc ban
hanh Quy ché cong tac sinh vién dbi véi chuong trinh dao tao dai hoc hé chinh quy ctia
B trudng BY Gido duc va Dao tao;
Can cir vao tinh hinh thuc té ctia Nha truong;
Theo dé nghi ctia dng Trudng phong Cong tac hoc sinh sinh vién,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay quy dinh vé cdng tac C§ vén hoc tap
cua Truong Pai hoc cong nghiép Quang Ninh.

Piéu 2. Quy dinh nay ap dung tir ndm hoc ’)021 2022 va thay thé quyét dinh s6
332/2011/Qb-DT ngay 08/7/2011 cia Nha trLrorng vé viéc ban hanh “Quy ché cdng tac
¢d van hoc tap cho sinh vién dai hoc va cao diing hé chinh quy theo hoc ché tin chi”.

Diéu 3. Trudng cac don vi trong toan truong, ciac C6 vin hoc tdp can clr Quyét
dinh thuc hién./. ‘
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BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PHCN QUANG NINH Poc ldp — Tw do — Hanh phiic

QUY PINH
CONG TAC CO VAN HQC TAP
(Ban hanh kém theo Quyét dinh sé 333/0D-DHCNON ngay 2% thang 7 ndm 2021
cua Hiéu truong Truong Dai hoc Cong nghiép Quang Ninh)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va ddi twong ap dung

Vin ban nay quy dinh vé cong tac ¢ van hoc tap (CVHT) cua Truong Pai hoc
Cong nghi¢p Quang Ninh, bao gém: hé thdng té chirc; nhiém vu, quyén han; thoi gian,
ndi dung thuc hién; ché d6 bao cdo; quyén loi; khen thudng va ki luét trong viéc thuc
hién cong tac CVHT.

Vin ban ndy dp dung cho vién chirc dugc bd nhiém vao vi tri cong tac CH vén
hoc tap va nguoi hoc trinh d6 dai hoc hé dao tao chinh quy, vira 1am vira hoc (goi chung
1a nguoi hoc) cia Truong Pai hoc Céng nghiép Quéang Ninh.

Piéu 2. H¢ théng C6 vén hoc tip

Hé théng CVHT ctia Trudng Dai hoc Cong nghiép Quang Ninh bao gém: Hdi
ddng CVHT cép Trudng; Ban CVHT cép khoa (goi chung 1a Ban CVHT); ¢6 van hoc
tap cac 1dp.

1. Hoi dong CVHT cép Trudng (HD CVHT) 1a tb chirc do Hiéu trudng ra quyét
dinh thanh 1ap, chiu trach nhiém moi mit vé tb chue, quan ly, didu hanh cac hoat dong
cong tac CVHT.

2. Ban CVHT 14 t6 chirc do truéng khoa thanh lap trén co s& dong ¥ cia HD CVHT
chiu trach nhiém quan 1y, diéu hanh hoat dong cong téc CVHT tai don vi.

3. CVHT la nhiing giang vién c6 di pham chét. c6 trinh d§ chuyén mon, c¢6 kinh
nghiém trong gidng day va nghién ciru khoa hoc, ¢6 long yéu nghd va tam huyét véi su
nghiép gido duc va dao tao cua Trudong, nim vitng Quy ché dao tao, cic quy dinh lién
quan tdi nguoi hoc ciia Nha truong, duge Hiéu trudng quyét dinh bd nhiém lam CVHT.
Diéu 3. Vai tré ciia CVHT

CVHT la chuyén gia tu vén cho ngudi hoc trong cong tac lua chon khi lugng
hoc tap, phuong phép hoc tap phu hop; dinh hudng nghién ciru khoa hoc va vi tri viée

lam sau khi ra trudmg.



CVHT la ngudi dai dién cho Nha trudng truc tiép quan ly, gidm sat, dong hanh
cung nguoi hoc trong qua trinh hoc tép tai Trudng; 1a nguoi truc tiép léng nghe nguyén
vong; ndm bit tu twong, tam ly ctia ngudi hoc dé kip thoi giai quyét, dinh huéng, tu vin
cho ngudi hoc

CVHT la céu ndi gitra gia dinh ngudi hoc vai Nha trudng.

Piéu 4. Nguyén tic hoat dong CVHT

1. Viée tu van, tro gitp cho ngudi hoc phai duoc tién hanh cong bing, cong khai va
dit muc tiéu loi ich ctia ngudi hoc 1én hang dau.

2. Nbi dung tu vn phai chinh xéc, trung thuc, khong trai phap luat va cac quy dinh,
quy ché hién hanh.

3. Khéng binh phdm, danh gia mot ca nhan hay td chirc trude mit ngudi hoc 1am
giam uy tin clia ¢4 nhan va td chirc do.

4. CVHT lu6n phai hanh dong va cu xtt pht hop véi dao dic nghé nghiép, phéi luén
la tim guong sdng cho ngudi hoc noi theo.

Chuong 11
CHUC NANG, NHIEM VU, QUYEN HAN
CUA HE THONG CO VAN HQC TAP
Piéu 5. Héi dong CVHT

1. Thanh phén cia Hdi ddng CVHT:

a) Chu tich hoi di’mg la Pho Hiéu truéng phu trach cong tac HSSV;

b) Uy vién thudng truc hdi ddng 1 Trudng phong Cong tac Hoc sinh sinh vién;

¢) Céc thanh vién hoi dong 1a 1anh dao céc khoa, phong, trung tdm dao tao, Doan
thanh nién céng san H6 Chi Minh va nhitng don vi lién quan dén céng tac ngudi hoc.

2. Nhiém vu, quyén han cia Hdi dong CVHT:

a. Xay dung chuong trinh, ké hoach hoat dong c6ng tic CVHT ting ndm hoc;

b. Bién soan, sira ddi, bd sung 86 tay CVHT, thiét ké cac biéu mAu va chudn bj bd
cong cu, phuong tién cho déi ngli CVHT thuc hién nhiém vu;

c. To chuc cac khoa bdi dudng, tap huén nghiép vu cho ciac CVHT;

d. Phé d'uyét ké hoach hoat dong cia CVHT, dénh gid két qua hoat dong cia CVHT
trong timg hoc ky va bao cdo két qua danh gia cho Hiéu trudng; dé xudt, kién nghi viée
khen thuéng, ky luat di véi doi ngii CVHT:

e. Phéi hop va trg giup d6i ngli CVHT khi gip vudng mic trong cong viéc;

f. TO chic hoi nghi dé thao luan danh gia hiéu qua hoat déng, téng két cong tac
CVHT hang nam;



g. Tham muu cho Hiéu truéng trong viéc bd nhiém, mién nhiém CVHT va céc van
 lién quan td1 cong tac quan ly ngudi hoc;

h. D& xuit viéc cép kinh phi hang nam (néu ¢6) cho cong tac CVHT.
Diéu 6. Ban CVHT

1. Thanh phén cia Ban CVHT:

a) Trudng ban la lanh dao khoa, trung tdm dao tao;

b) Céc thanh vién ban CVHT 1a cac CVHT ctia don vi, bi thu Lién chi doan don vi
va cdc vién chirc ¢6 kinh nghiém tu vin, hd trg nguoi hoc.

2. Nhi¢m vu, quyén han ciia ban CVHT:

a) Lap ké hoach cong tac CVHT hang thang, hang ky, hang nim hoc; d& xuét phan
cong CVHT giri HD CVHT; kip thoi cir ngudi thay thé CVHT khi cén:

b) Xac dinh noi dung ciia don vi, Trudng cn thong tin t6i nguoi hoc trong qua trinh
tw vén, t& chirc hop 16p ctia CVHT;

¢) Pon déc, nhic nhé kip thoi cac CVHT ghi chép diy da nhitng ndi dung, vudng
mic trong qua trinh tir vAn vao nhat ky tu vin, quan 1y ngudi hoc;

d) Hang thang td chirc hop dé trao dbi nghiép vu t van giita cac thanh vién va giai
quyét nhitng vuréng mic trong qua trinh tu vén;

e) Thudng xuyén lién hé véi HD CVHT dé cap nhat nhitng quy dinh méi, nhiing
phén 4nh, nhitng vudéng méc trong qua trinh tu vén, quén 1y ngudi hoc dé duge giai dép:;

f) Quan ly diéu hanh cong tac quan ly ngudi hoc cia don vi.
Piéu 7. C vén hoc tap

1. Chire ning ciia CVHT

a) Tu vén, trg gitp ngudi hoc trong qué trinh hoc tap, nghién ctru khoa hoc va dinh
huéng nghé nghiép trong tuong lai;

b) Quan ly ngudi hoc trong qua trinh hoc tip va rén luyén tai Truong;

¢) Tham muu cho lanh dao don vi cac véan d2 lién quan t6i cong tac CVHT va quan
ly ngudi hoc trong qua trinh thue hién nhiém vu.

2. Nhiém vu CVHT trong céng tac tu van, tro giup nguoi hoc trong hoc tap,
nghién ciru khoa hgc, dinh hwéng nghé nghiép

a) T6 chirc phd bién, trién khai, huéng dan cho ngudi hoc nim vitng cdc quy ché
dao tao ctia B$ Gido duc va Pao tao, cic quy dinh vé dao tao ctia Nha trudng;
b) Tu vén cho ngudi hoc phuong phdp tu hoc va k¥ ning nghién ctru khoa hoc, k¥

nang thu thap, xir Iy thdng tin, tai liéu hoc tap;



¢) Tu van cho nguoi hoc xay dung ké hoach hoc tdp cho toan khda hoc; ding ky
hoc phan & timg hoc ky mot cach hop 1y dé co thé hoan thanh chuong trinh dio tao da
xdc lap.

d) Theo dai tinh hinh, két qua hoc tip ciia ngudi hoe theo tirng hoc ky dé tu vén cho
ngudi hoc diang ky, diéu chinh ké hoach hoc tip cho phu hop; kip thoi nhic nhd ngudi
hoc néu phét hién thiy su khong hop ly trong qua trinh diang ky hoc;

e) Thao luén va trg gitip ngudi hoc trong viée lwa chon noi thuc tép, lua chon dé tai
khéa luén, tiéu lun, d¢ tai nghién ctru khoa hoc phit hop véi ning Iyc, nguyén vong va
dinh huéng nghé nghiép ctia ngudi hoc;

f) Nhic nhé dong vién nguoi hoe khi thiy két qua hoc tép giam sit;

3. Nhiém vu CVHT trong cong tic quin ly nguoi hoc

a) Quan ly dugc danh sich 16p, thong tin c4 nhan ngudi hoc; t6 chirc Pai hdi 16p
hang nim; phé chudn danh sach ban cén sy 16p; t6 chirc sinh hoat 16p dinh ky;

b) Phdi hop véi cac ca nhan t6 chirc ¢6 lién quan dé theo doi danh gid toan dién vé
hoc tép va rén luyén ctia ngudi hoc; nhan xét va tham gia cho diém rén luyén theo quy
dinh vé danh gia, xép loai ngudi hoc;

¢) Phdi hop Phong Cong tac hoc sinh sinh vién (Phong CT HSSV) gido duc pham
chit chinh tri, dao dirc, tic phong, 16i séng nguoi hoc; Kién nghi gidi quyét cac ché do,
chinh sach cho nguoi hoc;

d) Phéi hop va trao dbi thong tin véi Phong Dao tao trong viée theo ddi, kiém tra
tudn thi cac quy dinh, quy ché ctia Nha truong;

e) Phoi hop v6i Thu vién, Tram Y té nham dam bao diéu kién hoc tdp va quan tim
chim soc stre khde cho nguoi hoc;

f) Phéi hop véi céc td chire, ca nhan trong va ngoai Truong nim bét dién bién tu
tudng, tam ly, strc khoe ctia ngudi hoc dé ¢6 bién phap dong vién, tu van, xir ly kip thoi
khi can thiét

g) Tu vin va dinh huéng cho ngudi hoe trong viée tham gia cdc hoat dong doan thé,
cac hoat dong xa hoi, hoat dong ngoai khda;

h) Quaén ly ngudi hoc khi tham gia céc hoat dong do nha trudng to chie.

i) Khi két thic khéa dao tao, ¢d van hoc tdp ban giao danh sach nguoi hoc chua tét

nghiép cho ban CVHT ciia don vi theo dai, quan ly.



4. Céac nhiém vu khac cia CVHT

a) Tham gia cdc cudc hop, tap huin vé cong tac ¢b van hoc tap theo yéu céu cia
Nha truong;

b) Xay dung ké hoach hoat dong ctia ¢6 vén hoc tép theo nam hoc;

¢) Xéy dung va cdng khai lich tiép nguoi hoc, thoi gian va dia didm tiép ngudi hoc
dinh ky; cung cap cho ngudi hoc sé dién thoai, email va céc phuong tién lién lac khac
dé ngudi hoc lién lac trong truong hop can thiét;

d) Lién hé thuong xuyén va giri két qua hoc tap ciia ngudi hoc cho gia dinh sau khi
két thiic mét hoc ky;

e) Ban giao ddy du, kip thoi khi chuyén giao nhiém vu ¢ van hoc tap cho nguoi
khac theo su phan cong ctia Nha truong;

f) Thuc hién ché do bao cdo tinh hinh 16p phu trach theo yéu cdu cta don vi va Nha
trudng.

5. Quyén ciia ¢6 vin hoc tip

a) bé nghi Phong Pao tao, Hoi df“)ng khen thudng, ky ludt Nha truong biéu duong
khen thuéng nhitng c4 nhan, tip thé ngudi hoc ¢6 thanh tich xuit sic trong hoc tap, rén
luyén va kién nghi xt ly ky ludt ngudi hoc theo quy ché, quy dinh hién hanh:

b) Tham gia vdi tu cach thanh vién cic Hoi df“)ng xét thi dua, khen thudng, ky luit,
xét cong nhan tét nghiép cho cic ngudi hoc clia 16p minh phu trach;

¢) Tham gia céc 16p tap huan, bdi dudng nghiép vu ¢6 vin hoc tdp do HD CVHT tb
chire; duge cung cp diy du céc tai lidu, bo cdng cu, phuong tién cho viée tu van, huéng
dan cia CVHT;

d) Dé nghi Phong CT HSSV cung cép céc thong tin c4 nhan cta nguoi hoc trong
trudng hop can thiét dé phuc vu cho cong tac quan ly ngudi hoc; dé nghj Phong Pao tao
cung cap thong tin vé két qué hoc tap, rén luyén cia nguoi hoc thude 16p minh quan ly;
dé nghi Phong Quan tri Dich vu cong sép xép phong phu hop cho cac cude hop véi 16p
quan ly; dé nghi cac don vi c6 lién quan trong trudng cung cip cic co s vit chit cin
thiét dé thyuc hién nhiém vy cia CVHT;

¢) Pugc chu dong, séng tao trong cong tac quan Iy, tu van, huéng din ngudi hoe

nhim tao diéu kién gitip d& ngudi hoc hoan thanh tét nhiém vu hoc tap ctia minh.



Chuong III
TIEU CHUAN VA QUY TRINH BO NHIEM, MIEN NHIEM, THAY THE
CO VAN HQC TAP

Piéu 8. Tiéu chuin ciia ¢ vin hoc tap
Cb vén hoc tap 1a cac gidng vién dap tmg céc tiéu chuén sau:

1. C6 trinh d9 dai hoc va da tham gia giang day it nhat 05 nam;

2. Khong bi ky ludt tir hinh thirc canh cdo trd 1én trong vong 2 ndm trude thoi gian
b0 nhiém;

3. Nim vitng cic quy ché, quy dinh lién quan dén dio tao, quan ly ngudi hoc; ché
do chinh sach ddi v6i ngudi hoc ciia Nha trudng va clia cdp trén ban hanh.

Piéu 9. Quy trinh bd nhiém CVHT

1. Cudi mdinam hoc, can ct tinh hinh thue té dao tao va tuyén sinh ciia Nha truong,
Phong CT HSSV ra sodt, du kién ké hoach sb lugng cac 16p CVHT theo timg don vi
dao tao; guri thong béo téi timg don vi.

2. Céac don vi ddo tao cin cir ké hoach du kién ctia phong CT HSSV, ké hoach dao
tao cia don vi, ra sodt doi ngii CVHT va dé xuét danh sach gidng vién dam nhén cong
tac CVHT cho ndm hoc méi véi Nha trudng qua phong CT HSSV.

3. Trén co sé dé xudt cia cac don vi, HD CVHT xem xét, dé xuét Hiéu trudng ra
quyét dinh bd nhiém CVHT.

Piéu 10. Mién nhiém, thay thé CVHT

1. Hiéu truéng quyét dinh mién nhiém CVHT khi:

a) CVHT bi ky luét tir hinh thire canh cdo tré 1én;

b) CVHT thuong xuyén khéng thuc hién hodc thuc hién khong dung cic nhiém vu
ciia CVHT dugc quy dinh tai Piéu 7 cta Quy dinh nay;

¢) CVHT c6 ly do chinh dang chi dong dé nghi théi nhiém vu CVHT.

2. Trudng hop ¢ van hoc tp bi mién nhiém, thay thé, cac don vi dao tao thuc hién
quy trinh bd nhiém CVHT thay thé theo Didu 9 ctia Quy dinh nay.

3. Viéc thay thé ¢ van hoc tdp phai duoc thong bdo bing van ban cho 16p quan 1y
va cac don vi ¢6 lién quan trong thoi han 3 ngay lam viéce, ké tir ngdy c6 quyét dinh ciia

Hi€u trudng.



Chwong IV
HOAT PONG CUA CO VAN HQC TAP

Piéu 11. B§ cong cu ciia ¢d vin hoc tap

Trong qué trinh thuc hién cong tac, CVHT phai c6 day da bo cong cu gdm:

1. Taikhoén c4 nhan dé ding nhdp vao trang quan ly dao tao ctia Trudng;

2. Danh séch 16p CVHT (Mdu 1);

3. Ly lich ngudi hoc va tém tit théng tin vé ¢4 nhan cia ngudi hoc (Mdu 2);

4. Danh séch sinh vién ndi trii, ngoai tra (Mdu 3);

5. Danh sich can by 16p, cén bd chi doan (Mdu 4);

6. Danh sich nguoi hoc dugc khen thuéng (ni dung khen thudng) va bi ky luat
(hinh thtrc, nguyén nhén) (Mdu 5);

7. Bién ban cac budi sinh hoat 16p (Mdu 6);

8. Ban theo d&i tién do, két qua hoc tap, rén luyén ctia tirng nguoi hoe theo tung ky
(Mau 7);

9. Nhét ky CVHT (Mdu 8);

10. K& hoach hoat dong CVHT tung hoc ky (Mdu 9);

11. Béo cao hoat dong CVHT theo tirng nim hoc: nhén xét uu, nhuoc diém clia 16p;
nhitng vin d& cin quan tdm xtr ly trong thoi gian téi;

Piu mdi hoc ky, céin cir vao ké hoach ctia Nha truong, CVHT xay dung ké hoach
hoat dong ca nhan cia CVHT va giri mot ban cho Ban CVHT ciia don vi dé theo doi,
giam sat, trong d6 mé ta ndi dung cong viéc, hinh thirc thyce hién, thoi gian du kién thuc
hién cu thé.

Diéu 12. Thoi gian, ndi dung sinh hoat 16p CVHT

1. CVHT sinh hoat 16p 02 tiét/thang. Lich hop 16p s& do phong CT HSSV bé tri dé
CVHT sinh hoat véi 16p cac ndi dung theo quy dinh ctia Nha truong. Cac bubi hop 16p
can ghi bién ban va bdo c4o véi ban CVHT.

2. Cén ctr vao tinh hinh thuc té ctia 16p CVHT dugc phén cong, CVHT td chitc sinh
hoat 16p v6i cac ndi dung phu hop nhung phai ddm bao nhiing noi dung chinh, theo tirng
giai doan nhu sau:

2.1.Dbi véi cac 16p nam thr nhét, cudc hop déu tién cia hoc ky chinh thit nhdt, CVHT
phai tién hanh céac nd1 dung sau:

a) Quyét dinh thanh 13p Ban cén su 16p (do o6 vén hoc tap chi dinh); phan céng

nhiém vu Ban cén sy 16p, 1am r& méi quan hé cong téc gitra ¢6 vén hoc tap va l6p;



b) Gidi thiéu cho ngudi hoc co cdu by mdy t chirc Nha truong va co clu t chirc
ctia don vi;

¢) Trién khai céc quy dinh, quy ché v& dao tao; cac quy dinh ctia Nha truong lién
quan dén quyén va nghia vu cta nguoi hoc;

d) Tu vén cho ngudi hoc phuong phép hoc tdp, phuong phép tu hoc va kj ning
nghién ctru khoa hoc, k¥ nang thu thap, xtr ly thong tin, tai liéu hoc tap;

e) Phd bién cac cong viée khac theo yéu ciu quan ly ctia don vi va ctia Nha trudng
¢6 lién quan dén 16p (néu co).

2.2.D6i v6i cac 16p tir nam thir hai, cude hop du tién ciia hoc ki chinh thir nhit,
CVHT phai tién hanh céc ndi dung sau:

a) T chirc Dai hoi 16p, béo cdo tong két, phuong huéng hoat dong ctia nim hoc,
bau Ban c4n sur 16p, phén cong trong Ban can sy 16p;

b) Phd bién nhitng thay déi trong cac quy dinh hién hanh (néu cb);

¢) Phd bién cac cong viéc khac theo yéu cau quan ly cua Trudng/don vi c6 lién quan
dén ngudi hoe (néu c6).

2.3. Cudc hop dinh ky hang thang:

a) Nhan xét tinh hinh chdp hanh quy dinh v& hoc tap (viéc 1én 16p, tw hoc, kiém tra,
thi hét mon, hoc lai ...);

b) Nhén xét tinh hinh chdp hanh quy dinh vé cong tic ngudi hoe; chin chinh viée
chip hanh khong nghiém tic céc quy dinh hién hanh (ndu c6):

¢) Phd bién cac cong viéc khac theo yéu cau quan ly cta trudng va khoa/don vi c6
lién quan dén ngudi hoc (néu co);

d) Xét diém rén luyén ctia nguoi hoe (dp dung dbi voi cude hop 16p vao cudi hoc ky
chinh);

e) So két hoc ky trudce, dénh gid két qua hoc tdp va rén luyén hoc ky trudce va thao
ludn phuong huéng, bién phap cho hoc ky hién tai (4p dung dbi véi cude hop théng dau
cua hoc ky chinh).

3. CVHT c6 thé 1am viéc dot xuét véi ban can su 16p, hodc td chire hop 16p dé giai

quyé€t cac cong viée dot xuat va theo yéu clu ciia Truong, don vi.



Chuong V
KHOI LUQNG CONG TAC CO VAN HOC TAP
Diéu 13. Khéi lwrong cong tic ciia CVHT

Khoi lugng cong tic cia CVHT duge tinh theo Quy dinh vé& ché do lam viée cua

giang vién hién hanh cta Nha truong.
Diéu 14. Nghiém thu khéi lwgng cong tic ciia CVHT

1. Khéi lugng ctia CVHT dugc nghiém thu mdt ldn vao cudi mdi nim hoc.

2. Cong tic nghiém thu khéi lugng CVHT duge thue hién theo quy trinh nhu sau:

- Budcl. Phong CT HSSV cin cir quyét dinh phén coéng nhiém vu CVHT hang
ndm, cin cr vao cac quy ché hién hanh cta Nha truong, du thao nghiém thu khéi lugng
cong tac cho CVHT toan Trudng va théng bao guri cac don vi trude ngay 15/6 hang nrm.

- Budc 2. Trong vong 07 ngay lam viéce tir khi cé théng bao du thao, cic don Vi,
CVHT ra sodt, dbi chiéu voi khdi lugng cong tic thye té, phan 4nh, kién nghi vé khéi
lugng cong tac CVHT néu c6 y kién khic dir thio.

- Budc 3. Can clr y kién cia cac don vi, ¢4 nhan, phong CT HSSV s& tong hop,
béo cao HD CVHT. Chii tich HD CVHT s& quyét dinh nghiém thu khéi luong cong tic
CVHT cho cac CVHT truéde ngay 30/6 hang nim.

Chwong VI

‘ HIEU LUC THI HANH
Diéu 15. Hiéu lwe thi hanh

1. Quy dinh nay duoc ap dung tai Trudong Dai hoc Cong nghiép Quang Ninh tir ndm
hoc 2021-2022.

2. Trong qua trinh thuc hién, néu ¢6 vin dé gi phat sinh hodc vudng méc, kho khin,
cdc don vi phan 4nh vé Nha truong dé xem xét, didu chinh, b sung kip thoi théng qua
Phong CT HSSV.

HIEU TRUONG' |
PAIHOC ¥l
CONG NGHIEP 7




_BO CONG THUONG Mau 1
TRUONG PHCN QUANG NINH

DANH SACH SINH VIEN
Nam hoc: ...............
5 | - S | s
C van hoc L1 S
Mi sinh Hoan cinh gia dinh | Dic diém cin quan tim, theo
TT i Ho va tén Chuyén nganh | Tinh trang sic khée | (k¢ nghéo, khé khin, | doi (cong no, nghi hoc dai ngay, Ghi chui
vién !l . . 2 "
chinh sdch) it tham gia sinh hoat lop, ... )

o bl I o

Co van hoc tap

Luu y: Danh séch 16p duge 14p theo timg ndm hoc va huu trit trong toan khoda hoc.



) T Mau 2
CONG HOA XA HQI CHU NGHIA VIET NAM
Ddc lap - Tw do - Hanh phiic

LY LICH SINH VIEN

I. PHAN BAN THAN HOC SINH, SINH VIEN

BB ..orsdoonemsssamsmausasorsgyss s Gi6i tinh (Nam/Ni)..............
Neay, thang, nim sinht «.casassmssrimn Dantoc: ..ovviviiiinniiiienenne.
TOD IR0 - svms 55w bamnnnrmamnns

S6 CMTND/Cin cude cong dan:

Ma sinh VI€n: .....covvvviiiiiniiiiniinenn,
II. THANH PHAN GIA PiNH
1. Bo:
-Ho vatén:. .. Nam sinh: .
-Qudc tich: ..ocoevvennenne. Dan toc ........................ Ton glao
- Dia chi thuong tru: . "
- So CMTND/Cén cudce cong dén:
DIl civissvvmansmavanme seasmmin Email (181 CO): v

- Hoat ddng kinh té, chinh tri, xa hoi (lam gi, & dau?):

......................................................................................................................................................

......................................................................................................................................................

2. Me:
= Heo v 80 uuaunusnmsnmnsiniinsiss .. Ndm sinh: .
-Qubc tich: .......ooooeeeeiiil Dan 108 sommvoses Ton glao

- Dia chi thuong tru: .
- $6 CMTND/Cin cuée cong dan ..............................................................................................

= BIENIhORIE coiiiviivnsmmarnemmnmnanmsnnsin Email (néu cd):
- Hoat dong kinh té, chinh tri, xa héi (lam gi, & dau?):

......................................................................................................................................................

......................................................................................................................................................

......................................................................................................................................................
......................................................................................................................................................
......................................................................................................................................................
......................................................................................................................................................
......................................................................................................................................................

......................................................................................................................................................

Tdi xin cam doan nhitng 11 khai trén 13 duing su that. Néu ¢6 gi sai tdi xin chiu trach
nhiém xtr ly theo cac quy dinh hién hanh.

Ngay .......... thang .......... nim 20......
Nguoi hoc ky tén



R —— Khoa:
Cb véan hoc tap:

BO CONG THUONG
TRUONG PHCN QUANG NINH

Mau 3

DANH SACH SINH VIEN NOI NGOAI TRU
Nam hoc: 20....-20....

.....................................................

.................................................................................................................

TT

Ho va tén

Ma sinh
vién

Dia chi ngoai tru

Dia chi néi tra

O véi gia dinh O tro

R R | B | i

Ghi chu:
Dia chi néi trii 1 56 phong KTX, ki hiéu nha KTX dang .

O vdi gia dinh thi ghi dia chi cua gia dinh vao ¢t O véi gia dinh, 6 tro thi ghi dia chi
nha 6 tro vao cét O tro

BO CONG THUONG Mau 4
TRUONG PHCN QUANG NINH
DANH SACH CAN BQ LOP, CAN BO CHI POAN
I} S N S —T T — L4 o7 J——————————
Cb van hoc BBE {oxrmmosnmsnssssissiossinins mssmansmesmsmasam s e oN s SS9 s st
% L Ma sinh ;
TT Ho va tén vien Chire vu Nam hoc
Ngay ....... thang ....... nam .............

C6 vin hoc tip




BO CONG THUONG Mau 5
TRUONG PHCN QUANG NINH

DANH SACH SINH VIEN KHEN THUONG, KY LUAT

B0 «consmvsnsistosimmnissiasnass i smsases L€ [0 L R ————
C6 van DRI S0 sirsmscmoninnsssaiiinstomssambnnssessissumtosm e mes s s e SR eSS e
" ’ ; Ky luat
4 i Ma sinh Thoi Noi dung E :
s Y vién diém khen thudéng Hink Ng“}"’“
thirc nhan
L,
2.
3
4.
e
6.
Ngay ....... thdng ....... PYEHIY o5t 5 e
Co van hoc tip
Méu 6
BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PHCN QUANG NINH Doc ldp — Tw do — Hanh phic
Quang Ninh, ngay thang  ndam
BAO CAO SINH HOAT LOP
TR LD iciminansnisfosssmmnvmmmrnrnesnssonemssses sessssasassssessssn 47 R —————
1. $T86: ccvreiranen. SV S6 du hop: ... SV
2. Pia diém: Phong hoc $6: w.vevervnn, Glang AWONG: «.oovveeceeeeeeee
3. Thoi gian: Tiét: ... Budi: .......... THUEE 05 ngay ......... thang ......... 611 3§ SRS
4. N61 dung sinh hoat 16p:
5. Kién nghi:
Lép truong C6 vén hoc tap
Chi y:

- Bdo cdo dugc 13p 1am 02 ban 01 bén giri v& Ban CVHT dé tap hop, chuyén vé Phong CT HSSV ngay trong ngay
- CVHT nao khéng ndp coi nhu 16p dé khong sinh hoat



_BO CONG THUONG
TRUONG PHCN QUANG NINH

THEO DOI TIEN PQ, KET QUA HQC TAP, REN LUYEN CUA SINH VIEN

Maéu 7

Liop:esais SR T T e 5 o ———
@6 R i1 1 TeTed - | ———————————————
Hocky 1 Hoc ky 2 Hoe ki 3 Hocky 4 Hoely 5 Hocky 6 Hoclky 7 Hocky 8
Ho | am | 56 | 86 | s |sé AR s | 88 NEIE R AL | %8 [sé | s |sé )
STT| vi |sinh| 15 | 19 |pigy, (DU 0 | ta Jpp | Bim | tin | tin |, | Pitm | tin | i |y |Dim | tin | tin e \Pifm | tin | tia | o [Difm| tia | tin |, |Dilm | tin | tin || Bifm =
tén |vian| chi [ehi TR | =0 chi | chi TBC | © chi | chi Tge | 0 chi | chi TRC rin | chi |chi T8C | = chi | chi TBC r2n | chi | chi TRC | =0 chi | i e R
dang |tich bowén |dinz|tich| ™ lowin |dinz|tich " | luwin |&inz | tich lewén |dinz|tich| loven |danz|tich |~ luwén [@inz | tich |~ lowin | é3nz | tich luvin
ky |y kv [lEy kr |18y k| By by |ty by | 15y kv | 18y ky | 1By

N

Cb vén hoc tap




Co van hoc tap:

BO CONG THUONG
TRUONG PHCN QUANG NINH

Méu 8

NHAT KY CO VAN HQC TAP
LABD: sinsassninsssssbanomemniinnesmssenmmssssssunsss o115 1 o T R ——————

................................

.............................

STT Thoi gian Sinh vién

Noi dung tw vén Hinh thire tw vin

A R N

Ghi chu:
- Hinh thirc: qua dién thoai, gdp truc tiép, qua mang xa héi
- CVHT déng quyén, theo doi trong ca khoa hoc cua sinh vién

Co van hoc tip

_BO CONG THUONG Mau 9
TRUONG PHCN QUANG NINH
KE HOACH HOAT PONG CA NHANCUA CO VAN HOC TAP
Hoc ky: ....Nam hoc: ...

LBz s vmsumsemiimmmismmamenmmmensemssassisnss

HotBn CVHIT: .......corveseencomemoresessssssssissims BB (55560 mnranmmmsrenmomensavencrsssmsssse visssssssssns
Thoi gian o & - Hinh thire )
TT di kikn Noi dung cong viée thre hién Ghi chui

Qudng Ninh, ngay ....thdng ....ndm ... ..

Truwéng khoa

Co véan hoc tip
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