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Sé: %3 /QD-BHCNQN Quang Ninh, ngay ; ' § thdng 5 niam 2019

QUYET PINH
V/v ban hanh Quy dinh vé Hd so hoc sinh sinh vién, hoc vién
trong trudmg Dai hoc Cong nghiép Quédng Ninh

HIEU TRUONG TRUONG PAI HOC CONG NGHIEP QUANG NINH

Can ct Quyét dinh sb 4361/Qb-BCT ngdy 16/05/2014 ciia B4 Cong Thuong quy
dinh chirc nang nhiém vy, quyén han va co ciu td chirc truong Dai hoc Cong nghiép
Quang Ninh;

Cén ctr Quy ché cdng tac sin’h vién ddi voi chuong trinh dao tao dai hoc hé chinh
quy ban hanh kém theo Théng tir s 10/2016/TT-BGDDT ngay 05 thang 4 ndm 2016 cta
B trudng Bo Gido duc va Pao tao;

Cén ctr Quyét dinh sé 58/2007/Qb- BGDDT ngay 12/10/2007 ctia B gido duc va
dao tao ban hanh quy dinh vé ho so hoc sinh sinh vién, ing dung cong nghé thong tin
trong quan ly ho so hoc sinh sinh vién;

Theo d& nghi cua truéng phong Céng téc Hoc sinh sinh vién,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy dinh vé Hd so hoc sinh sinh vién hoc
vién trong truomg Pai hoc Cong nghiép Quang Ninh.

Diéu 2. Quyét dinh nay c6 hi¢u lic k& tir ngay ky.

Piéu 3. Trudng céc don vi va ngudi dang hoc tép tai Trudng chiu trach nhiém thi hanh
Quyeét dinh nay.

Noi nhgn: HIEU TRUONG"
- Gidm hiéu,
- Nhur diéu 3;
- DTN, HSV:
- Lieu: VT, CTHSSYV.




QUY DPINH
VE HO SO HOC SINH, SINH VIEN, HOC VIEN
(Ban hanh kém theo Quyét dinh sé )@Di)HCNQN ngay 2y thang " nam 2019 ciia
Hi¢u truong Triong Dai hoc Cong nghiép Qudng Ninh)

N Chuong 1
NHUNG QUY DINH CHUNG
Piéu 1. Pham vi didu chinh va déi twong ap dung

Vin ban ndy quy dinh vé hd so va hd so dién tir cta hoc sinh, sinh vién, hoc
vién (goi chung la ngudi hoc) Truorng Pai hoc Cong nghi¢p Quang Ninh bao gdm: ndi
dung hd so; hinh thire hd so; viee lap, bd sung va luu trix hd so; trach nhiém cia nguoi
hoc va céc don vi trong cdc cdng tac 1ap, quan 1y va luu trir hd so ngudi hoc.

Diéu 2. Giai thich tir ngir
Trong Quy dinh nay, céc tir ngit duge hiéu nhu sau:

1. Hé so nguoi hoc la hé théng tai liéu téng hop vé ngudi hoc, phan anh nhing
thong tin thiét yéu vé ngudi hoc dung dé quan ly qua trinh hoc tép, sinh hoat, rén  luyén
cta nguoi hoc. H6 so ngudi hoc gdm c6 hd so cua timg ngudi hoe va hd so thong ké
tong hop vé tinh hinh ngudi hoc;

2. Hoé so dién tir1a hd so ngudi hoe duge thé hién dudi dang co sé dir liéuy;

3. Co so dir liéu 1a tap hgp cac dir liéu duge sép xép, td chuc dé truy cép, khai
thac, quan ly va cdp nhat thong qua phuong tién dién tir;

4. Di¥ liéu 1a thong tin dudi dang ky hiéu, chit viét, chir s, hinh &nh hodc dang
turong tur;

5. Phdn mém qudn Iy nguoi hoc: tinchi.qui.edu.vn
Piéu 3. Yéu ciu ciia cong tic lip va quan ly hé so nguoi hoc
1. Bao dam day dii, chinh x4c va bd sung kip thoi;

2. Nim chéc tinh hinh ciia mdi ngudi hoc va sb lidu théng ké tng hop vé nguoi
hoc cta tirng khoa, timg khoa va ca Truong;

3. Théng nhét tiéu chi quan 1y, mAu bidu bao cdo; d& bd sung, dé tim kiém, dé luu
trit; thuc hién ché do bao mat theo quy dinh.

Chwong2
NQI DUNG HO SO NGUOI HQC
Diéu 4. Ho so khi nhip truong
HO6 so khi nhap treong ciia ngudi hoe gdm cé:
1. Hoc ba trung hoc phd thong, trung cip chuyén nghiép (THPT, TCCN);

2. Gidy chimg nhn tot nghi¢p THPT, TCCN tam thoi ddi voi nhiing nguoi tring
tuyén ngay trong nim tot nghiép hodc bing tbt nghiép THPT, TCCN dbi véi nhitng
ngudi da tot nghi€p cac ndm trude;

3. Bang t6t nghiép dai hoc, cong vin co quan cir di hoc (néu duoc co quan cir di
hoc) dbi véi hoe vién sau dai hoc;



4, Gifiy khai sinh (hodc ban sao hop Ié);

5. Gidy to (hodc ban sao hop 1¢) chimg nhan ché do wu tién cua céc déi tuong
duge hudng cac ché dg wu tién trong dao tao theo quy dinh hién hanh;

6. Gidy béo tring tuyén ctia truong;
7. Ly lich nguoi hoc (mc?u quy dinh tai Phu luc I kém theo);
8. Anh 3x4: 04 cai;

9. Gidy gi6i thiéu di chuyén nghia vu quén su va gidy ding ky nghia vu tudi 17

(doi véi nam sinh vién), di chuyén sinh hoat Pang, Poan;
10. Ban sao chirng minh nh4n dan hoic thé cin cudce cong dan.
Diéu 5. Ho so theo dbi qua trinh hoc tip, rén luyén

Ho so theo ddi qua trinh hoc tap, rén luyén ctia ngudi hoc gom cé cac ndi dung
sau:

1. Két qua hoc tap, rén luyén clia nguoi hoe bao gf‘)m ca diém hoc tap, diérp kiém
_tra thi két thiic moén hoc, két qua thi bdo vé do an, khoa ludn tét nghiép va diém rén
luyén theo hoc ky, nim hoc, khéa hoc;

2. Hinh thirc khen thudng ma ngudi hoe dat duoc trong hoc tap, nghién ctru khoa
hoc va tham gia cac phong trao;

3. Hinh thtre ky ludt va trach nhiém phéap ly khac ma nguoi hoc bi 4p dung trong
va ngoai truong;

4. Nhiing thay d6i cta nguoi hoe nhu chuyén nganh, chuyén truong, luu ban,
ngung hoc, thdi hoc.

5. Viéc vay vén tin dung cta ngudi hoc;

6. Tinh hinh di lam thém ctia ngudi hoc thdng qua su gi¢i thiéu cia cac don vi
trong truong;

7. Dia chi ndi trd va viéc chap hanh quy dinh ciia ngudi hoe ni tra (d6i v&i céc
ngudi hoe & noi tri);

8. Dia chi ngoai tri va viéc chip hanh quy dinh cta dia phuong di véi nguoi hoc
ngoai tra;

9. Viée dong hoc phi ctia nguoi hoc;

10. Viéc hudng hoc béng khuyén khich hoc tap, hoc béng chinh séch, trg cz"ip X4
hdi ctia ngudi hoc.

Diéu 6. Hb so tét nghiép

Ho so tét nghiép ctia ngudi hoc bao gbm cac loai gidy to quy dinh tai Didu 4 va
cac khoan 1, 2, 3 Diéu 5 ctia vin ban nay.

. ) _ Chuong 3
HINH THUC HO SO HQC SINH, SINH VIEN
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Diéu 7. Ho so duéi dang viin ban

Hb so nguoi hoc véi cdc ndi dung quy dinh tai Diéu 4 va Pidu 5 cta van ban
nay dugce quan ly dudi dang vin ban theo mau quy dinh.



Diéu 8. Ho so dién tir

1. Céac ndi dung quy dinh tai khodn 7 Piéu 4 va cc khoan Di€u 5 ctia vin ban nay

1

dugc quén ly bing hd so dién tir;

2. Hb so dién tir quén ly ngudi hoc duge thao tac trén phin mém quan ly dao tao
cua Nha truong: tinchi.qui.edu.vn.

) . . Chuong 4 )
LAP, BO SUNG VA LUU TRU HO SO NGUOI HQC

Diéu 9. Lip hé so
1. DPau khéa hoc

a) H?) SO cua ngudi th~quy dinh tai Diéu 4 va Diéu 5 ctia vin ban nay dugc lap
chdm nhat mot thang cho médi ngudi hoe sau khi lam tha tuc nhép truong;

b) Két thiic hoc ky mot, nim hoc thir nhét, nha truong bd sung diy du nhiing
thong tin con thiéu cta ngudi hoc vao bo hd so di néu & Pidu 4 cia vin ban nay.

2. Hb so cudi khoa hoc cta ngudi hoc theo quy dinh tai Piéu 6 cta vin ban nay
duge hoan thign chim nhat mét thang sau khi ¢6 quyé€t dinh tot nghiép cho ngudi hoc
do.

Piéu 10. B3 sung hd so
1. Binh ky: diém hoc tép, ren luyén ctia ngudi hoc va hinh thire khen thuong dinh

3
A

ky duge bo sung sau moi hoc ky, mdi nim hoc va cudi khoa hoc;

2. Thuong xuyén: trir cac ndi dung quy dinh tai khoan 1 Didu nay, ho so nguoi
hoc duoc bo sung ngay sau khi ¢6 su kién méi phat sinh.
Piéu 11. Lwru trit hd so

Viéc luu trir hd so ngudi hoc duge thyc hién theo quy dinh hién hanh vé lwu triv
cua Nha nudec.

) Chuong 5
TO CHUC THU'C HIEN
Piéu 12. Trich nhi¢m ciia Phong Céng tac Hoc sinh sinh vién
I. Lap ho so cho timg ngudi hoc véi cée ndi dung quy dinh tai Didu 4 vi Didu 5
cua vin ban nay;
2. Quan ly, b sung, luu trit hd so theo quy dinh;

3 Téng hop tinh hinh ngudi hoc va thue hién viée bo cio B6 Giao duc va Pao
tao theo quy dinh;

4. Hubng din ngudi hoc bd sung théng tin vao co s¢ dit liéu trong hd so dién tir
ctia ngudi hoc;

5. Bé tri can bo 6 trach nhiém, c6 nghiép vu phu trach cong téc hd so ngudi hoc;

6. Dé xuit kip thoi cong tac chinh stra phin mém quan ly ngudi hoe cho phu hgp
v0i nhitng déc thi cia Truong.
Diéu 13. Trich nhiém cita gido vién chii nhiém, ¢6 vin hoc tip

1. Pon déc nguoi hoc thue hién ding quy dinh tai Diéu 14 cla quy dinh nay;



2. Huéng dan va kiém tra viéc ngudi hoc bd sung co s& dit lidu vao ho so dién tir
trong phan mém quan ly dao tao tin chi;

3. Phoi hgp véi phong Cong tac Hoc sinh sinh vién 1dp céc loai bao cdo khi co yéu
cu.
Piéu 14. Trach nhiém ciia ngudi hoc

1. Hoan thién hd so theo quy dinh tai Piéu 4 va Diéu 5 ctia Van ban nay chdm
nhat mt thang sau khi lam thu tuc nhap trudng;

2. Két_thﬁc hoc k):/ mot, naim hoc (hﬁ nhat, ngubi hoc bd sung déy du nhitng thong
tin con thiéu vao bd ho so da néu & Dicu 4 va Dicu 5 cua quy dinh nay.
Piéu 15. Khen thwéng va xir Iy vi pham

l. Khen thuéng: Ca nhan, tap thé thyc hién t6t Quy dinh nay, c6 nhiéu déng gép
cho cong tac quan ly ngudi hoe ctia Nha trudng, tuy theo thanh tich cu thé s& duge xét
khen thuéng theo quy dinh.

2. Xt ly vi pham:

a) Ngudi hoc khong thuc hién ding Diéu 14 cia Quy dinh nay Nha truong sé
dirng ding ky hoc tdp cho hoc ky tiep theo;

_b) Cd nhan, tip thé ¢6 hanh vi vi pham céc quy dinh ctia vin ban nay, tuy theo tinh
chat, mtrc d6 vi pham s& bi xir ly vi pham theo ndi quy ctia Nha trudng va quy dinh
cua phép ludt.

Piéu 16. Trich nhiém kiém tra
Phong Thanh tra va Kiém dinh chat lugng thyc hién kiém tra viée thuc hién
Quy dinh nay.




PHU LUC. LY LICH HQC SINH, SINH VIEN, HOC VIEN
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LY LICH HQC SINH, SINH VIEN, HOC VIEN
(Dung cho nguoi hoc triing tuyén vio truong Dai hoc Céng nghiép Quang Ninh)

Ho va tén:

................................................................................................

Ngay, thang, ndm sinh:
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anh
4x6
(Moi chup )
chua qua LY LICH )
3 thdng) HOQC SINH, SINH VIEN, HOC VIEN

I. PHAN BAN THAN HOC SINH, SINH VIEN

Ho va tén:

..................................

Ngay, thang,

nam sinh (ghi

256 cucﬁ'):

H¢ khau thuong tr: ......coovvvvveeererrnnn,

..................................................................

S6 CMTND/ Cin cude cdng dan:

Thanh phin xudt théan (cong nhan,

vién chirc ghi 1; néng dan ghi 2;

thanh phdn khdc ghi 3):
Péi tuong du thi:

Thi tuyén?

Hinh thirc xét tuyén?

- Dua vao KQ ky thi THPT QG

- Dua vao KQ hoc tdp & bic THPT
T hop xét tuyén: .....ooovvveveo

Diém thudng (néu CO): vevinininnnn,

Giéi tinh (Nam ghi 0, Nit ghi 1):

RREEE B - v iosiecmns s o e S A e
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.....................................................................

.....................................................................

Thudc khu vuc tuyén sinh nao?

Nganh

hoc:

Téng diém: ..o
Diémmon 1: .o
Piémmon 2: ....oovvvenn
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....................................................................

....................................................................



Ma sinh vién/hoc vién: ‘ ‘
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...........................................................................................................................................

...........................................................................................................................................
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...........................................................................................................................................
...........................................................................................................................................
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II. THANH PHAN GIA PiNH

1. Bé:

=HO VALEN: oo, Nam sinh: ..oooooovvieiireeeieeeee e,
= DIBBIQRE spuapvmensivussinsosssssnsssisionssnammonmnsmunrnse TOT BUROE woveseraesirtss s meiessesssisssssossnsisa
= HO KhAU thUONE (002 .o
= DIEN thORI: .o e

- Hoat ddng kinh té, chinh tri, x4 hoi (lam gi, & dau?):
Triweoc 30-4-1975.

...........................................................................................................................................

...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................
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=HO VAEN: .o, MO SIRG. ovusssmmmmmmrmsmmaariisiissmn
-DANtOC: .o siwiaines LON BIAD} wrersonsmimmnen vmunsmrsoommmesseasseses
= HO KhAU thUSNIZ T +vvvooveooeeeeeeeeeee e eseee s esesesesesesse s e e e oo oo
= DIEN tNOGI: .o ettt et e e ere s
= EMAIL(REU CO): oovvvevrreeioeee oo seseeeeeeee s
- Hoat ddng kinh té, chinh tri, xa hoi (1am gi, & dau?):

Truoc 30-4-1975:

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................
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3. Vo hoiic chéng:

=HOVALEN: (oo, Nam sinh: .o
=DAN tOC: oo cevnees TON GIAO! v,
= HO KhAU thUONE I 1.vvreeeeeeeeeeeeceeeoeeee s
= D8N thOQi: .o
= EMAl (MU CO): oo

...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................

...........................................................................................................................................

Téi xin cam doan nhitng 1&i khai trén 14 dang su that. Néu co gi sai toi xin chiu
trach nhiém xtr Iy theo Quy ché hi¢n hanh ctia Bo Gido duc va Pao tao.

Cam doan ciia gia dinh Ngay .......... thang .......... ndm 20......
vé 161 khai ciia ngudi hoc Ngudi hoc ky tén

X4c nhin cia Chinh quyén dia phwong noi hgc sinh, sinh vién, hoc vién cw tra
(Pon vi, co quan noi hoc vién cong tic)

(Dé nghi Chinh quyén dia phirong/co quan xdc nhén theo néi dung: Hé khdu thuwong
tri, viéc thiee hién nghia vy cong dan va chd}) hanh phdp ludt ciia hoc sinh, sinh vién
tai dia phiong/co quan).

............... , Ngay ..... thang ..... nim 20 ...
(Ghi rd ho, tén, chitc vu, ky va dong dau)



