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BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH CONG NGHIEP QUANG NINH DPoc 1ap — Tu do — Hanh phuc

CHUONG TRINH CHI TIET HQC PHAN
TRINH PQ PAIHQC ]
Nganh/Chuyén nganh dao tao: Ké toan/ Ké toan tong hop

1. Tén hoc phén: Tin hoc ké toan
2. Loai hoc phan: Ly thuyét — thuc hanh
3. Sé tin chi: 02 tin chi, trong d6 ( LT:1TC, TH: 1TC).
4. Bd mén quan Iy hoc phin: Bo mo6nKé toan
5. Piéu kién tién quyét: Hoc sau cac hoc phin nhap mén tin hoc, nguyén Iy ké toan,
ké toan tai chinh doanh nghiép 1.
6. Phan bo thoi gian:
- Thoi gian 1én 16p: 45 tict.
S4 tiét Iy thuyét: 14 tiét
S6 tiét thyc hanh: 28 tiét
S6 tiét kiém tra: 3 tiét
- Thoi gian tu hoc: 90 tiét
7. Muc tiéu ciia hoe phan:
7.1. Kién thirc
Trang bi cho sinh vién kién thirc (mg dungMicrosoft excel cin ban dé sinh vién c6
thé van dung thuc hanh céc phi“m hanh ké toan trén may vi tinh, tao nén tang kién thire

hoc cac hoe phéin ké todn trén may vi tinh.

7.2. Ky ning

+ Str dung thanh thao cac thao tac can ban va cac tinh nang thong dung dé nhép,
hi¢u chinh, luu gi@t, dinh dang va in 4n vin ban.

+ Sap xép, diéu khién va tao céc hiéu tmg cua déi tuong, do hoa

+ Biét lam mat tai liéu trinh chiéu thong dung dé hd tro cho céc bdo céo

+ Reén luyén cho sinh vién ki ndng nhap, dinh dang dir li€u, 1ap cac cong thirc, st
dung cac ham hd tro

+ Tb chire dir lidu dé tinh toan va tong hop

+ V& do thi biéu dién s licu

+ X ly va ing dung cac cong cu cho céac bai toan tai chinh

+ Nang cao nang luc tu duy toan hoc, rén luyén tinh linh hoat cho sinh vién, tao
tién dé cho su phat trién kha nang sang tao.

7.3. Thai do

+ Sinh vién yéu thich va himg thu véi mén tin hoc ké toan

+ Sinh vién c6 thai do nghiém tac, cau tién trong qua trinh hoc tap va nghién ctru



tién

8. N§i dung hoc phan:

8.1. Mé ta viin tat
Hoc phan cung cap nhimg kién thire, thue hanh Microsoft Exel can ban trén may

+ Hinh thanh thoi quen van dung ly thuyét vao giai quyét cac van dé trong thuc

tinh, ing dung trong thong ké va ké toan. Rén luyén k¥ nang thuc hanh sir dung phan

mem Microsoft Exel vao cong tac thong ké va ké toan. No1 dung hoc phin bao gdbm ¢6

tong quan vé Microsoft exel; cach tao lap bang tinh, tao do thi, biéu do, trinh bay in 4n

bang tinh; cac ham co ban trong exel; cach thiét 1ap co s dir liéu doanh nghiép, tao

bang bicu, s sach ké toan; bao cao tai chinh; in an bao cdo tor M. Exel.

8.2.Noi dung chi tiét hoc phan

; " Ly TH | Tailiéu doe | Nhiém vu ciia
Tuan Noi dung thuyeét o . : T
X (tiet) trudce sinh vién
i (tiet)
Tuian 1 | Chwong 1: Tong quan cac 01 02 Doc chuong | + Doc tai liéu
thao tac co ban trong M. 1, tai liéu [1], | va lam bai tap
EXel muc 1.1. dén dugce giao
I.1. Gioi thiéu chung vé M. muc 1.4
Excel
1.2. Khoi dong va thoat
1.3. Tao lap, dinh dang bang
tinh
Tuan 2 |1.4. Céc thao tac co ban trong 01 02 Doc chuong + Doc tai liéu
exel I, tai liéu [1], | va lam bai tép
1.5. Tao lap biéu do, do thi muc 1.5 dén | duoc giao
1.6. Dinh dang trang in va in 1.7
~ an
['udn 3 | Chuong 2: Cic ham trong 01 02 Chuong 2 thi +‘£)§)c tal‘ -llf,’;u
M. Exel lia va lam bai tp
2.1. Gidi thi¢u chung by L1, age dugc gia
- & 2.2,2.3 )C Blao
2.2. Nhém ham Ki tu ’
2.3. Nhém ham thoi gian
Tuan 4 | 2.4. Nhom ham s6 hoc 01 02 Doc chuong 2 | + Doc tai ligu
2.5. Nhom ham logic tai ligu 1], va lam bai tap
- muc 2.4,2.5 | dugc giao
Tuan 5 | 2.6. Nhom ham lhfmg ké 01 02 Doc chuong 2 | + Doc tai liéu
7. Nhom ham tim kiém tai liéu 1], va lam bai tap
muc 2.6, 2.7 dugc giao
Tuan 6 | 2.8. Nhom ham tai chinh 01 02 Chuong 2 tai |+ Doc tai liéu
Va mot s6 ham tinh ning liu [1], muc | va lam bai tap
khac 2.8 duogc giao
Tuan 7 | Chwong 3: Quéin ly co s¢ 01 02 Doc chuong 3 | + Doc tai liéu

dir liéu
3.1. Gi61 thiéu chung vé co
so dir liéu

tai liéu [1],
muc 3.1 dén
3.6

va lam bai tap
dugce giao
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3.2. Lam vi€c trén co s dir
licu

3.3. Loc co so dur licu

3.4. Sdp xep co so dir liéu
3.5. Tinh téng nhom CSDL
3.6. Mot so tinh ning co ban
khac

Tuan 8 | Chwong 4: Ung dung M. 01 02 Doc chuong 4 | + Doc tai liéu
Exel trong cong tic ké toan tar liéu [ 1], va lam bai tap
4.1.Y nghia cua M.Exel doi muc 4.1, 4.2 dugc giao
voi cong tac ké toan cua
doanh nghiép
4.2. Thiét 1ap thong tin
doanh nghiép va so du diu
ky cac tai khoan
4.2.1. Thiét lap thong tin
doanh nghiép
4.2.2. Tao bang danh muc
4.2.3. Tao bang 50 du dau ky
Tuan 9 Kiém tra gitr ky 03
Tuan 10 | 4.2.4. Thiét lap va nhap di 01 02 Doc chuong 4 | + Doc tai liéu
licu céc bang bicu ké toan tai liéu [1], va lam bai tap
muc 4.2 dugc giao =
Tuan 11 |4.2.5. Thiét lap va nhap dir 01 02 | Doc chuong 4 S
liéu cac s0 sdch ké todn chi tai liéu [1], ING
tiét muc 4.2 + Doc tai lidu Hgﬁle-
va lam bai tdp 3 iy
‘ dugce giao %
Tuan 12 | 4.2.6. Thiét lap va nhap dur 01 02 boc chuong 4 | + Doc tai liéu & _x
licu trén cac s6 ké toan téng tai ligu [ 1], va lam bai tép
hop muc 4.2 duogc giao
Tuan 13 | 4.2.7. Lép bao cao tong, hop 01 02 Doc chuong 4 | + Doc tai liéu
4.2.8. Lap bang can dbi sb tai liéu [ 1], va lam bai tap
phit sinh muc 4.2 dugce giao
Tuan 14 | 4.2.9. Lap bang can dbi ké 01 02 | Doc chuong 4 | + Doc tai liéu
todn tai licu [ 1], va lam bai tip
muc 4.2 duoc giao
Tuan 15 4.2.10. Xem, chmh stra, in 01 02 Doc chuong 4 | + Doc tai liéu
an cac biéu mau ké toan tai liéu [1], va lam bai tip
muc 4.2 duoc giao
T(:)ng 14 31

9. Nhiém vu caa sinh vién:

- Lén 1op: Toi thicu 70% s6 gid hoc trén 16p ¢6 su hudng dan cua gidng vién
p

- Bai tap: Lam day du céc bai tap duoc giao va doc thém tai liu ma giang vién

yéu ciu

- Lam 2 bai tap kiém tra dinh ky



- Tham gia thi két thic hoc phén
- Doc sdch, bai giang va tai liéu khéc trude khi 1én 16p
10. Thang diém va hinh thirc danh gia:
- Thang diém: 10
- Hinh thire danh gia:
+ Hinh thirc: Cham diém chuyén can va diém kiém tra ly thuyét, diém kiém tra
thue hanh, diém thi két thic hoc phfm
+ li¢u chi danh gia: Mac do chuyén can, thai do hoc tap trén 16p, thai do
chuan bi bai & nha, két qua bai kiém tra, két qua thi két thuc hoc phan
+ Thoi lugng, thoi diém: Qua trinh hoc tap 15 tudn trén 1op

11. Tiéu chuan danh gia sinh vién

TT Piém thanh phan Quy dinh Trong s6 | Ghicha
Diém thuong xuyén, danh gia nhan
1| thire, thai d§ thao ludn, chuyén can, |1 diém 10%

lam bai tap o nha ....

Diém kiém tra gitra ky

+ Diém kiém tra ly thuyét

+ Diém kiém tra thuc hanh 1diém 15%
] Thi thue hanh trén

may (60 phut)

| diém 15%

3 | Thi két thiic hoc phan 60%

12. Tai liéu hoc tip

- Tai liéu bat bude:

[1] Bai giang tin hoc ké toan, truomg Dai hoec Cong Nghiép Quang Ninh

- Ta1 liéu tham khao:

[2] Gido trinh tin hoc ang dung trong kinh té, Th.S Nguyén Thi Bich Ngoc,
truong DI Mo Dia chét

[3] Tin hoc trng dung trong kinh doanh, DH Coéng Nghé Sai Gon

[4] Tin hoc tng dung, dai hoc Kinh té Qudc dén

[5]H¢é théng cau hoi va bai tap tin hoc ké toan, DI Cong nghiép Quang Ninh

Quang Ninh,ngay 05 thang 3 nam 2020
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