BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH CONG NGHIEP QUANG NINH Poc 1ap — Ty do — Hanh phic

CHUONG TRINH CHI TIET HQC PHAN
TRINH PQ PAIHQC
N ganh/Chuyen nganh dao tao: Tw dong hoa thiét ké cong nghé co khi; Cong nghé co
khi mé; Ké toan tong hop; Quén tri kinh doanh tong hop; Tai chinh doanh nghiép

Tén hoc phén: Tin hoc van phong

Loai hoc phén: <Ly thuyét + thuc hanh>

Sé tin chi: 02 tin chi. Trong d6 (LT: 01, TH: 01)
B6 mdn quin ly hoc phan: Khoa hoc may tinh
. Piéu kién tién quyét: Khong

LN

Phan bé thoi gian:

]

Théi gian 1én 16p: 45 tiét
+ S tiét Iy thuyét: 15 tiét
+ 86 tiét thuc hanh: 28 tiét
+ S tiét kiém tra: 02 tiét
- Thoi gian tw hoe: 60 tiét
7. Muc tiéu cia hoc phan:
7.1. Kién thirc
- Hidu duoc cac khai niém co ban vé co so dit liu, hé quan tri co s¢ dit ligu;
- Hiéu duoc tinh ning cua cdc cong cu trong phan mém Microsoft Access;
- Xy dung dugc cac d6i tuong cho mdt chuong trinh quén ly bang Microsoft Access.
7.2. K§ ning
- Thanh thao cic k¥ nang co ban vé tao lap va khai thac co s¢ dit li€u;
- Ap dung dugc céc cong cu trong phan mém Microsoft Access dé xdy dung va
khai thac cac co s& dit liéu nho va vira cé higu qua.
7.3. Thai do

Rén luyén tac phong lam viéc khoa hoc, theo nhoém;

. Coy thirc ky ludt hoc tap, ton trong ndi quy 16p hoc, di hoc day du, 1én 16p
ding gio, chuin bi bai trude khi dén 16p, tham gia tich cuc trong gio hoc;

Biét quan ly cong viéc va tién d cong viéc;

- Nhan thtrc dugc tim quan trong cta viéc dp dung Tin hoc trong hoc tép cling
nhu trong cong viée thuc té.

8. Néi dung hoc phin:



8.1. M4 ta vin tit
Hoc phan niy cung cip cho sinh vién cac khai niém vé co so dit liéu va hé quan
tri co s& dir liéu (HQTCSDL). Thuc hién cac thao tac dé tao lap céac dbi tugng trong
Access theo yéu cdu xac dinh.

N6i dung hoc phan gém 5 chwong:
Chuong 1: Giéi thiéu vé khai niém co sé dit liéu, HQTCSDL; Giéi thiéu phf“m
mém Microsoft Access cling céc dbi twong cua mot tép CSDL Access; Hudng

dan céch tao mét co s& dit liéu méi bang Microsoft Access.

Chuong 2: Gidi thiéu khai niém bang va céc thao tdc lam viée véi bang.

Chuong 3: Gi6i thiéu khéi niém truy van, phén loai truy vdn va cdch tao cic

loai truy vén.

Chuong 4: Giéi thiéu khai niém, cdc cach tao, ctra sO thiét ké, cac ché do hién

thi, cdch sir dung va hiéu chinh Form.

Chuong 5: Gidi thiéu khai niém, cdc cach thiét ké, hidu chinh Report; cach phan
nhém va tong hop dit lidu theo nhom trong Report.

8.2. Noi dung chi tiét hoc phin

X - LT TH Tai ligu Nhiém vu cia sinh
Tuan Noi dung .z oz doc ’ o
) (tiet) | (tiet) ", vién
trwoc
Chwong 1. Tong quan vé
Microsoft Access
1.1. HE quan tri co s& dit liéu
1.1.1. Co s& dir liéu (CSDL)
1.1.2. H¢ quan tri co s& dit - Doc trudec ndi dung
licu (HQTCSDL) bai hoc Chuong 2 muc
1.1.3. Microsoft Access 2.1, 2.2 (tir 2.2.1. dn
1.2. Tao mot CSDL méi trong 2.2.2)
Microsoft Access e aen - Tra lo1 cac cdu hoi
i i an Tai liéu £
Tuan 1.2.1. Khoi dong 1 5 (1] cudi chuong 1
1 1.2.2. Tao CSDL méi - Lam quen véi giao
. . o . Chuong 1 | .. . )
1.3. Lam quen v&i moi truomg dién cia Microsoft
lam viéc ctia Access Access.

1.3.1. Thanh tiéu dé, thanh

cong cu nhanh Quick Access
1.3.2. Thanh Ribbon
1.3.3. Thanh  tac vu

Navigation Pane
1.4. Gi6i thi€u céc doi tuong cua
mot t€p co s dit liéu Access

- Tim hiéu mot s6 co s&
dit liéu miu cé sin
trong Microsoft Access




Tai liéu

Tuén Noi dung (:;;) (;I;g) doc Nhigm ::;;ua st
trudc
1.4.1. Bang (Tables)
1.4.2. Truy van (Queries)
1.4.3. MAu biéu (Forms)
1.4.4. Béo céo (Reports)
1.4.5. Tép lénh (Macros)
1.4.6. Bo ma 1énh
(Modules)
1.5. Thao tic véi cac ddi
tuong trong Access
1.6. Luu, dong, m& tép CSDL
va thoat khoi Access
1.7. Gi6i thiéu mét sb Gng
dung Access
1.8. Tao mdt ing dung Access
Chwong 2. Bang dit liéu
(Table) ... |- Poc truéc ndi dung
2.1. Céc khi niém Tagllfu bai hoc Chuong 2 muc
. | 2.2. Céc thao téc lam viéc voi 22 [y 2.2.3. dén2.2.5)

T‘;a” bang (Table) 1| 2 C;“I"ggzz _ Thyo hanh trén may 7
2.2.1. Tao va chinh sira cau (ﬁIé.Z.l. tinh cdc nodi .dung 'g;“
tric bang dén 222) chf?'ng 2 va bai tap CONG
2.2.2. Tao khoa chinh cho cudi chuong 2. A QuA
bang \
2.2.3. Thiét 14p quan hé gitta Tailiédu |- Poc trudc ndi dung
cac bang [1] bai hoc Chuong 2 (tir

Tudn | 224.Nhipdi lduchocde| | , |Chuong2|229 dén2.2.7)

3 bang 22 (tr |- Thuc hanh trén may
22.5. Céc thudc tinh cua 22.3.dén |tinh cac bai tip cudi
truong dit lidu 2.2.5) |chuong?2

Tailien | PQC trudc nodi dung

iy | 226 Céc thao tic v6i bing [1] ';allgog gh: ?:i?) e

4 & ché @6 Datasheet Tnew 1 2 | Chuong 2 - *Tlgs hlnly fe8in miy
2.2.7. Céc bai tp ve bang (i:'l‘I 2.2.6 tinh cdc bai tap cudi

dén 2.2.7) chrong 2

Tuin | Chwong 3. Truy vén| , | Tailiéu |- Poc trude ndi dung

5 (Query) [1] bai hoc Chuong 3. 3.3




Tai lidu

X a LT | TH Nhiém vu cia sinh
Tuin Noi dung i o doc o
(tiet) | (tiet) i vién
truwoc
3.1. Khéi niém Chuwong 3 | (tr3.3.1. dén 3.3.2)
3.2. Céc loai truy vén muc 3.1, |- Thuc hanh trén mdy
£ ; 3.2,3.3 |tinh cdc bai tdp cudi
3.3. Thiét ké truy van 5 z
) (3.3.1) |chuong 3 phén truy van
33.1. Truy véan lua chon lwa chon.
(Select query)
3.3.1. Truy vén lua chon ... |- Poc truéc ndi dung
(Select query) (Tiép theo) Taxll]lf_:u bai hOC’ChUO’ng 3. (to
LR 3.3.dén3.3.5
% 3.3.2. Truy van tong (Total [ Pl den‘3 . )A )
Tuan wery) l 5 Chuong 3 | - Thuc hanh trén may
6 s muc 3.3 |tinh cdc bai tdp cudi
(tir 3.3.1. | chuong 3 phén truy vin
dén 3.3.2) | lua chon va truy van
téng.
333. Truy van chéo - Doc trude ndi dung
(Crosstab query) bai hoc Chwong 3 (muc
334. Truy vAn tham sb Tailien | 3.3.6)
Tugn (Para_meters) [1] - ThU.'C hanh trén méy
7 33.5. Bii thp v& tiy vén 1 2 Cl}uorng3 tinh céc bai tap Cufl
£ 42 (tir 3.3.3. | chuwong 3 phén truy van
chon, truy van tong, truy . §
% z % . dén 3.3.5) | lua chon, truy van tdng,
van tham so, truy van chéo y A
truy van chéo va truy
van tham sb.
3.3.6. Truy vAn hanh doéng - Poc truée ndi dung
; bai hoc Chuong 3 (muc
(Action Query) Tai liéu : g 3 (my
1] 3.3.7)
Tuan - Thuc hanh trén may
g Lo| 2 |Chuomg3 |y cie bai tip cubi
(muc
chuong 3
3.3.6) , ‘ .
- Chuan bi lam bai
kiém tra sb 1.
3.3.7. Bai tap téng hop vé - Doc truée ndi dung
truy vén Tailiéu |bai hoc Chuong 4 tur
Tuan - Kidm tra bai sé 1 | ) [1] 4.1 @n4.5
9 Chuong 3 | - Thuc hanh trén may
(muc tinh cac bai tip cubi
3.3.7) | chuong 3.




Tai lidu

3 LT | TH Nhié a4 Si
Tuén N¢i dung aibe | @] i Vf{;“a $l
trudce e
Chwong 4. MAiu biéu
(FORM)
4.1. Khai niém
4.2. Thiét ké Form
42.1. Thiét ké Form dung
nuat 1énh Form
42.2. met ké Form dung o . Poc trube n6i dung
Form Wizard Tai liéu .
) . v . bai hoc Chuong 4 (muc
% 42.3. Cac thanh phén cua [1]
Tudn | porm L | 2 | chuonga |
uong . . )
0 ; y | (I
10" 14 3. Céc ché do hién thi Form s . s el Dt w0
. tinh cac bai tap cuol
4 4. St dung Form 4.5 h A
4.5. Hiéu chinh Form trong e
ché d6 Design view
45.1. Chén mdt sb ditu
khién thuéc nhom 1énh
Control
452. Cac thao tac chinh b\
stra diéu khién ON\G
e - Poc trude ndi dung {HOC
Tail 11@1.1 bai h Ch 5 1 NGHlEF
i (1] 5311 5‘0053 wong > T 4e NINH
uan s .1 dén 5. L
1 4.6. Cac bai tap v€ Form 1 2 Chuong | Thuc hinh trén may : 5
4. (muc | ., L ae oun 241
16 tinh cac bai tdp cuol
£) chuong 4.
Chwong 5. Bao cao
(REPORT)
5.1. Khai niém
5.2. Thiét ké Report Ty gy |- D9C tu0C nfi dung
) , i bai hoc Chuong 5 (muc
5 52.1. Thiét ké Report (1]
Tudn ’ o 1 5 Chuone 5 5.4)
| | dungnitlénhReport N fé - Thyc hanh trén may
522. Thiét ké Report s ™| tinh cac bai tap cudi

ding Report Wizard

Report

52.3. Céc thanh phin cia

5.3. Hiéu chinh Report & ché

chuong 5.




Tai liéu

X . LT TH Nhiém vu cia sinh
Tuan Noi dung X L doc =
(tiet) | (tiet) ; vién
truoc
do Design view
53.1. Chén mot sd diéu
khién thuéc nhém lénh
Control
5.3.2. Céc thao tac chinh stra
didu khién
<. .~ |- Thuc hanh trén mdy
. , L2 Tailiéu | , e n Z.
Tud 5.4. Phan nhom va tong hop (1] tinh cac bai tdp cudi
uan
dir lié 3 1 2 h 5
13 {t liéu theo nhém Chironis c um%
(5.4) - Chuan bi lam bai
kiém tra b 2
5.5. Céc bai tap vé Report - On tip lai toan bd
; o ¥ Tailieu | ki€én thic da hoc tir
5 - Kiém tra bai so6 2 i £
Tuan : " [1] chuong 1 dén chuong 5
14 Chuong 5 | - Thuc hanh trén mdy
(5.5) |[tinh cac bai tip cubi
chuong 5
Tailieu |- On tap thi két thuc
, [1] hoc phan
Tu;m On tap 1 2 (?ac bil_ - Thuc hanh trén mdy
! ' Lap Cuoé tinh cdc bai tip cubi
e chuong 2, 3, 4, 5.
3,4,5
Tong 15 | 30

=

9. Nhiém vu cia sinh vién:

- Du lép: Téi thiéu 70% sé gid hoc trén 16p ¢6 su huéng din cta giang vién.
- Lam bai tap déy dua va doc tai liéu gidng vién yéu cau.
- Lam bai kiém tra giira ky va thi két thiic hoc phan.

10. Thang diém va hinh thirc danh gia:

- Thang diém: 10 (0 - 10)
Hinh thirc danh gia:

Dung cu hoc tdp: Bai giang, sach tham khao.

+ Sinh vién khong tham gia di 70% s6 tiét hoc trén 16p khéng duge du thi két
thic hoc phﬁn va nhan diém 0.

+ Diém thanh phan dé diém 1é dén mot chit sb thap phan.
+ Diém hoc phn lam tron dén phén nguyén.




11. Tiéu chuin danh gia sinh vién

TT Piém thanh phin Quy dinh Trong s | Ghi chi

Diém thudng xuyén 5 o . .
, D 7 |1- So tiet du hoc/tong sO
d4nh gid nhén thirc, thai T &

i fhis T, e T A
| a0, CAUYCR | o6 pai tap dd lam/téng s6 | 10%

cAn, thuc hanh trén| .. . .
hone may. lam bai ta bai tip dugc giao va tham
phong may, *P | gia thio luan trén 16p: 5%

& nha.
2 | Diém kiém tra gitra ky 02 bai 30%
3 | Thi két thic hoc phan Thi thuc hanh trén may 60%

12. Tai liéu hoc tap

- Gido trinh bét budc:
[1] Bai giang Tin hoc vin phong, Khoa Cong nghé Théng tin, Pai hoc Cong
nghiép Quéang Ninh, 2019.

- Sach tham khao:
[2]. T hoc Microsoft Access 2010, DPd Trong Danh, Nguyén Vii Ngoc Tung, Nha
xuat ban Pai hoc Su Pham, 2012.
[3]. Gido trinh ldp trinh quan ly véi microsoft access 2013 toan tdp, Huynh Ton
Nghia, Nha xuét ban Dai hoc Qudc Gia Thanh phd Hb Chi Minh, 2016.

13. Céc yéu cau khac (néu cé) clia hoc phin: Khong

Qudng Ninh, ngay 3 thang 7. ndm 2019
TRUONG BQ MON GIANG VIEN BIEN SOAN

ThS. Poan Thuy Dwong  ThS. Nguyén Thi Thiy Chinh



