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BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH CONG NGHIEP QUANG NINH Poc lap — Tu do — Hanh Phic

PE CUONG CHI TIET HOC PHAN
‘ TRINH PO PAO TAO: DPAIHQC
NGANH/CHUYEN NGANH: QUAN TRI KINH DOANH

1. Tén hoc phan:
Tiéng Viét: Tiéng Anh chuyén nganh Quan tri kinh doanh tong hop |1
Tiéng Anh: English for General Business Administration |
M3 s6 hoc phan: DHCQ0288
S tin chi hoc phan: 03 (2, 1)
S6 tiét hoc phﬁn:
Ly thuyét: 30 gio; Tu hoc: 70 gid
Thyce hanh: 30 gio; Ty hoc: 20 gio
2. Pon vi qudn ly hoc phan:
2.1. Giang vién giang day:

1. ThS Bti Thi Huyén

2. ThS Pong Thi An Sinh
2.2. Bo méon: Ngoai ngi
2.3. Khoa: Khoa hoc — Co ban
3. Piéu kién h(}sc hoc phan : <

- Hoan thanh hoc phan Tiéng Anh co ban 1, 2 va cac hoc phan co sé chuyén ©
nganh. ‘

4. Muc tiéu ciia hoc phan:

Trang bi cho sinh vién vén tir vung tiéng Anh chuyén nganh quan tri kinh doanh,
céu tric ngit phap dé sinh vién co thé duoc sir dung trong tinh hudng giao tiép, doc
hiéu cac vin ban & mirc do co ban.

4.1. Kién thirc:

4.1.1. Hiéu dugc nhirng tir vung chuyén nganh quan tri & mirc d6 co ban.

4.1.2. Hiéu duoc nhitng cdu trac ngir phap thudong duoc st dung trong giao tiép,

trong cac van ban chuyén nganh quan tri.

4.1.3. Ap dung cac kién thirc vé ngit phép, cdu tric cau va cdu tao tir vung trong

tiéng Anh dé phat trién cac k§ nang ngon ngir, sir dung trong chuyén nganh.
4.2. Ky ndng:

4.2.1. Phat trién céc k§ ndng ngdn ngir gdm nghe, néi, doc va viét & mirc do giao
tiép thong thuong.

4.2.2. Noi duge mot s chu dé trong tiéng Anh chuyén nganh: Néi vé thong tin

doanh nghi¢p. hay mot chuyén di cong tac, gigi thiéu san pham .. ;



4.2.3. C6 ky nang thuyét trinh, lam viéc linh hoat, sang tao va lam viéc theo
nhom.

5. Chuén déu ra hoc phin

Sau khi hoan thanh viéc hoc hoc phan nay, sinh vién c6 thé: "

| Hiéu ro cac kién thirc ngon ngit tiéng Anh vé tir vung, ngl’ phdp str dung trong
linh vuc chuyén nganh quan tri kinh doanh.

2. C6 k¥ ning st dung t éng Anh hiéu qua trong cong viéc. Ap dung tét kién thirc
tiéng Anh vao doc hiéu cac tai liéu chuyén nganh, giao tiép trong céc tinh hudng théng
thuong hang ngay va trong chuyén nganh.

3. Phat trién tinh ning sang tao va nghiém tuc trong qua trinh hoc tdp va lam
vigc.

4. Co kha nang thuyét trinh, lam viéc doc 1ap, lam viéc nhom.

6. Tém tit ndi dung hoc phiin

Hoc phﬁn gdm S bai hee, cung céip cho sinh vién: Cac cdu truc ngir phap. Cich
st dung cac loai tur, céu tric sir dung trong céc tinh hudng giao tiép.

Vén tir vung lién quan dén timg bai hoc hodc timg chu dé: gi6i thiéu vé thanh
phén cong ty, su kién va $d liéu cua cong ty, phat trién cong ty, hoat déng hién tai,
phat trién nhin sy, md ta san pham va dich vy, lam bdo cdo thudng ky......

Luyén cac k§ nang Nghe, Noi, Doc, Viét, Dich théng qua cac bai tap viét cau, bai
doc hiéu, cac tinh hudng giao tiép trong kinh doanh.

7. Cu triic ndi dung hoc phén

Sé tiét

Pé muc Noi dung . 5 Muc tiéu
Tong | Ly thuyét ; TH/TN
Unit 1 You and your 12
company
1.I. | People in business | 4.1.1;
1.1.1.Grammar Present simple of Be; | | | R 4.1.2
affirmative form ; 4.1.3;:4.2.1
[.1.2.Vocabulary Daily activities 1 ,
|.1.3.Communication | Introduction; i 4.1 3,
skills Company profile L2 422
B | | 423
1.2 Talking bout your !
company | 4.1.1;
|.2.1. Grammar Present simple: ] { N 4.1.2
Negative; question ; 4.2.1
l.2.2.V0c'abulary Nationalities; Word l |
families ‘




3 <
Pé muc

Noi dung

S6 tiét

Ly thuyét

TH/TN

Muc tiéu

1.2.3.Communication
skills

Giving basic personal
information;
Socializing;
Describing  leasure

activities

4.1.3;
4.2.2
4.2.3

1.3

Company facts and
fingers

13.1. Grammar

'1.3.2. Vocabulary

skills

'1.3.3.Communication

Present
Revision

Word families; Large |

numbers

‘Company
organization;
Presentation
Presenting company

4.1.1;
4.1.2
4.2.1

Ta13;

4.2.2
4.2.3

Unit 2

Preparing a trip

12

2.1
2.1.1. Grammar
2.1.2. Vocabulery

2.1.3.Communication
skills

Choosing a hotel

There is/ there are

services; Word chains
Booking
Making
requests

polite

a  hotel;

| Hotel facilities and |

4.1.1;
4.1.2
4.2.1

4.13;
422
423

2.2

skills

221Grammd] W |

2.2.2. Vocabulary
' 2.2.3.Communication

Flying out
Saymg ,
Distance and
frequency

Plane travel

Reserving a flight

the - lime;

4.1.1;
4.1.2
4.2.1

T

422
4.2.3

2.3

T ea—

Arriving
Countable
Uncountable  Nouns
I; much, many; have,

have got

I s

4.1.1;
4.1.2
4.2.1

/728, D\



S6 tiét

Pé muc Noi dung Téng | Ly thuyét | THAN Muc tiéu
2.3.2. Vocabulary Airport procedures 1
233 Communication | Making ~ polite| | | 4.1.3;
skills conversation,; 5 422
socializing 423
Unit 3 Away on business 12
3.1 Finding your way
311 Grammar  |The  imperative 4LL:
Prepositions of 1 4.1.2
location and motion B ‘ 4.2.1
3.1.2. Vocabulary Maps-and directions 1 i
3.1.3.Communication | Givin g directions : 413,
skills Formal and informal ; 5 422
letters  Advice o ; 423
travellers
3.2 Going out
3.2.1. Grammar Like and would like | ; 4.1.1;
ploy / do / go + -ing 4.1.2
3.2.2. Vocabulary | Free-time activities 1 42.1
3.2.3. Pronuciation Linking sounds ;
3.2.4.Communication | Invitiag Telephoning | 4.13;
skills I Getting through , 422
Making arrangements 423
33 R Eating out ‘,7
3.3.1. Grammar Countable and | | 4.1.1;
uncountable nouns 2 4.1.2
3.3.2.Vocabulary Food and restaurants | ! 4.2.1
3.3.3.Communication Ordering =~ I a 4.?.3;
skills restaurant | 422
Recommending and | 2 423
suggesting E
Test | Mid- term test 1 4.1.1;
| i 4.1.2
4.1.3
4.2.1




beé muc

Noi dung

So tiét

Téng

Ly thuyét

TH/TN

Muc tiéu

Unit 4

Visiting a company

11

4.1

4.1.2. Vocabulary
4.1.3.Communication
skills

I

Meeting new people

forms Past simple of
be

Time expressions

Past simple: regular| |

Welcoming visitors

4.1.1,
4.1.2
4.2.1

422
4.2.3

4.2
4.2.1. Grammar

4.2.2. Vocabuldry

skills

4.2.3.Communication |

Reporting on a trip

Past simple: irregular

forms
Verb
collocations

and noun
[tineraries

thanks
diary information

Exchanging

ertmgane-mall e

4.1.1;
4.1.2
4.2.1

4.2.2
4.2.3

4.3
4.32. Vocabulary

4.3.3.Communication
skills

Jobs;

Describing company
structure
Present simple

revision

structure

“I"féééntétions 2 A'

tour of your company

| C()ITlpdl'ly |

4.1.1;
4.1.2
42.1

4.13:
422
4223

Unit 5 -

New developments

11

7 : 5.1
54l 1. Grammnrr:

317 Vocabulary
5.1.3. Pr'o'h'u'c'ia;ti'(m

5.1.4.Commun:cation

Present

Current activities

Present simple vs

present continuous

Company activities

Weak forms

Desﬁibilﬁ{é colmpe‘l'n.)./“

continuous

4.1.1;
4.12
4.2.1

5



Pé muc Noi dung = ,Sﬁ tléf ; Muc tiéu
Tong | Ly thuyet - TH/TN
skills projects ! 4.2.2
! 423
5.2 Company i
developments
'5.2.1. Grammar Preseat continuous vs. , 4Ly
past simple s 4.1.2
"S'.Q".Q.'Vocabular'y' Describihg  wends| | 1 ] 421
Graphs and charts 1 ;
5.2.3.Pronuciation | Word stress |
'5.2.4.Communication | Presentations 3: T 413
skills Referring to visual L2 4.2.2
aids 423
53 Persconal |
developments " 4.1.1;
5.3.1. Grammar What is ... like? T 402
532V0cabu1dry DescriptiVe ad|e(.t1ve§ 1 & 4.2.1
5.3.3.Communication | Exchanging personal I e
skills news Talking about a L, 422
trip ‘ 4.2.3
Revision " Review for the final 4.1.1;
exam ; 4.1.2
| | 4.1.3;
! 4.2.1;
4.2.2

8. Phwong phap giang day

- Giang day 1y thuyét két hop huéng dan thuc hanh. T(")_chl'rc hoat dong cép,
nhém.

- Néu van dé, huong dan, giai thich, nhan xét.

- Giang day theo hudng giao tiép.
9. Nhiém vu cua sinh vién: 7

Sinh vién phai thuc hi(_\‘,l‘il cac nhi€m vu sau:

- C6 mat 16i thiéu 70% s6 tiét hoc ly thuyét, thuc hanh.

- Tham gia va hoan thanh day du cac hoat dong hoc tap, hoan thanh cac bai tap
va dugc danh gia két qua thue hién.

- Tham du kiém tra giita hoc ky. jL

6 :



- Chu dong chuén bi cac ndi dung va thuc hién gio tu hoc theo muc 12
10. Panh gia két qua hoc tip cha sinh vién
10.1. Cach danh gia
Sinh vién duoc danh gia tich Iy hoc phan nhu sau:

Piém thanh _ . _
TT N Quy dinh Trong so Ghi chua
phan
S6 tiét tham du hQC/téng 5O tiét. Sinh vién
1 | Piém chuvén can | Y thirc tham gia cac hoat dong 10% khéng tham
‘ hoc tap du dua 70%
_ - 1 bai thi viét ( tric nghiém + tu 20% s tiét hoc
2 | Piém qua trinh | lugn) - trén 16p thi
- 1 bai thi thue hanh: Nghe, noi. khong dugc
4 p du thi két
Diém thi két thue | - | bi thi Vit (trdc nghiém + ty 60% thiic hoc
3 ey lg?n, gom'.’i lfy nang: nghe, doc, phin
g viét) + thi van dép

10.2. Cach tinh diém:

Piém hoc phan bao gom diém kiém tra thuong xuyén trong qua trinh hoc tap;
diém danh gia nhan thirc va thai do tham gia hoc tap; diém danh gid phan thyc hanh;
diém chuyén cén; diém thi gitta hoc phan; va diém thi két thic hoc phén thuc hién theo

cOng thirc sau:

Piém hoc Diém chuyén can Diém qua trinh i Diém thi két thuc
phan x{.1 x 0.3 hoc phén x 0.6

Diém hoc phan tinh theo thang diém 10 1am tron dén mot chir s thap phén, sau
d6 duoc quy déi sang diém chir va diém s6 theo thang diém 4 theo quy ché dao tao cua
Nha truong.

11. Tai liéu hoc tap:
11.1. Tai liéu chinh:
[1]. David Grant & Robert Mc Larty, Business Basics, Oxford University Press,
2001.
11.2. Tai ligu tham khao:

[1]. Jenny Phillips; Tony Corballis & Wayne fennings, English for Management
Studies in higher Education Studies 1, Garnet Education.

12. Huéng dan tw hoc ciia hoc phan
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Sinh vién can chuan bi

. Néi d LT | BT | TH
Bai PLEMRE T (ée) | (tido) | (tiét)
You and your - Cép nhét tr vung.
company - Doc truéc phén Language
1.1. People in note;lam bai tap phan C; tu
business thuc hanh phan Pronunciation
Grammar — Tai li¢u chinh (TLC) [1]
Unit 1 | Vocabulary 2 2 - Hoan thanh bai tip phan A, B,
C (workbook) — (TLC) [1].
- Xem trude nodi dung yéu ciu
Commmmlaatia phan A, E. F, G. Chuan bi cho
_ I | 16i dung r6i phin B. — (TLC)
skills [1].
1.2. Talking bout . A —‘
your company - Cap r}hat t.u vu\ﬂng.
Grammar R , - C'huanzl:q phan A, D. Doc
Vocabulary = e trude phar Language note; tu
thyc hanh phan Pronunciation
. —(TLC) [1]
Einit 1 - Hodn thanh bai tip phin A, B,
C, D (workbook) — (TLC) [1].
- Xem trude ndi dung yéu ciu
Communication l ghﬁn B F';Cf(ljuag b}r]f(lj]o I}'@'
kil ung noi phéan C, G- ( ) 1]
1.3. Company - Cép J]hﬁt tr vung.
facts and fingers - Chuin bi phin A, C. Doc
Grammar 2 ') trude phan Language note; tu
Vocabulary thue hanh phan Pronunciation
: —(TLC) 1]
Unit 1 - _ g
- - Hoan thanh bai tap phin A, B,
C (workbook) — (TLC) [1].
i o 2 |- Xem truée nodi dung yéu ciu
Communication ph‘?m B Chuan bl cho n@i dung
skills noi phan E.— (TLC) [1].
Preparing a trip - Cép nhat tir vimg.
2.1. Choosing a - Chuan b phan A, B, H. Doc
h‘ofel truge phan Language note; tu
Grdmma’r ) 9 thie hanh phan Pronunciation
Unit 2 | Vocabulary ~ (TLC) [1]
- Hoan thanh bai tap phan A, B,
C, D (workbook) — (TLC) [1].
- Lam ba tdp E(3.1- Unit 3)
(TLTK)[1!




. . LT | BT | TH Sinh vién cin chuén bj
Bai Noi dung o el Bl
(tiet) | (tiet) | (tiet:
Communication - Xem trude ndi dung yéu cau
skills phan D. Chuan bi cho néi dung
| noi phan C, E, G.— (TLC) [1].
2.2. Flying out - Cép x}hz_‘lt tlr vung,
Graramar - Chuan bi phdn A, E. Poc
Vocabulary o) 2 truée phan Language note; tu
' thuc hanh phan Pronunciation
- (TLC) [1] |
Unit 2 - Hoan thanh bai tdp phan A, B,
C (workbook) — (TLC) [1].
| - Xem trude ndi dung yéu cau
Communication phan B,D. Qhuﬁn bi cho ngi
skills dung néi phan C, G- (TLC)
] [1].
2.3. Arriving - Cép [}hét tr vung.
Grammar - Chuén bi phan A, E. Doc
Vocabulary ) ’ tru6e phén Language note; tu
thuc hanh phén Pronunciation
—(TLC) [1] ‘
- Hoan thanh bai tdp phan A, B,
Unit 2 C (workbook) — (TLC) [1].
o 2 - Xem trudc ndi dung yéu cau
C(?mmumcatlon phﬁn B, E. b bi cho néi
skills dung noi phan F, H— (TLC)
_ [1].
- Cép nhét tir vung.
Away on business - Chuan bi phén A, B, F. Doc
3.1. Finding your trude phan Language note; tu
way 5 thue hanh phan Pronunciation
Grammar 2 - (TLC) [1]
Unit 3 | Yocabulary - Hoan thanh bai tép phan A, B,
C (workbook) — (TLC) [1].
Communication - Xem trudce ndi dung yéu cau
skills | | phan C. Chuén bi cho ndi dung
viét phan D.— (TLC) [1].
3.2. Going out - Cép phg"lt tur vung.
Grammar 9 9 - Chuan bl phdn A, B, F. Doc
Unit3 | Vocabulary truge phan Language note; tu

thue hanh phan Pronunciation
—(TLC) [1]

\\&2 '/



_ N LT | BT | TH Sinh vién cn chuén bj
Bai Noi dung A X A
(tiet) | (tiet) | (tiet)
- Hoan thanh bai tap phén A, B,
C, D (workbook) — (TLC) [1].
- Xem trude néi dung yéu cdu
Communication ] phan C” _G,‘ (Shuan bi cho no1
skills dung noi ?han D, H- (TLC)
[1].
Unit 3 (cont) - Cap phét tlr vung .
3.3. Eating out - Chuan b1 phan A, C. DBoc
Grammar 2 2 tru¢e phan-Language note; tu
Vocabulary thue hanh phan Pronunciation
- (TLO) [H] |
- Hoan thanh bai tap phan A, B,
Unit 3 C, D (workbook) — (TLC) [1].
- Lam bai tép doc hiéu 2.2 (Unit
2)- TLTK {1]
- Xem truc¢e ndi dung yéu céu
Communication 5 phé‘m B, D.Chuén bi cho ndi
skills = | dung noi phan E.— (TLC) [1].
Midterm test | I -On tap tr U1-U3
Unit 4: Visiting a - Cap nhéttu vung .
company - Chuan bi phan B, F. Poc
4.1. Meeting new trudec phin Language note; tu
people thure hanh phan Pronunciation
Grammar —(TLC) [1]
Unit4 | Vocabulary 2,5 | 25 - Hoan thanh bai tap phin A, B,
C, D (workbook) — (TLC) [1]
- Xem trudc ndi dung yéu ciu
Communication 1 ph?m A, D; G. Chuén bi cho noi
skills dung néi phan E, H- (TLC) [1].
Unit 4 (cont) - Céap phét;ﬁr vung .
4.2. Reporting on - Chuan bj phan A, B, E. Doc
a trip trude phén Language note; tu
Grammar 25 | 25 thuc hanh phan Pronunciation
_ Vocabulary 2 ’ —(TLC) T1] ‘
Unit 4 - Hoan thinh bai tap phan A, B
(workbook) — (TLC) [1].
Communication ; .
skills 1 - )\(em truérc“n(")i dung yéu cau
phin C. Cauan bi cho ndi dung

10




N - LT | BT | TH Sinh vién can chuén bi
Bai Noi dung il 2k o ’
(tiet) | (tiet) | (tiet)
noi, viét phan D, F.— ((TLC)
| [1].
Unit 4 - Cap nhdt ttr vung .
(continued) - Chuan bi phan B, C, D. Doc
4.3. Describing trude phan Language note; tu
company 25 | 25 thuwe hanh phan Pronunciation
structure ’ ; - (TLC) [1] \
Unit 4 | Grammar - Hoan thanh bai tap phén A, B,
Vocabulary C (workbook) — (TLC) [1].
2 |- Xem trudc ndi dung yé€u céu
Communication phﬁn A, E. Chuan bi cho noi
skills dung néi phin F.— (TLC) [1].
Unit 5: New - Cap nhat tir vung .
developments - Chuén bi phin A, D. Doc
5.1.'Current trudec phan Language note—
activities (TLO) [1]
Grammar - Hoan thanh bai tap phan A, B,
Unit5 | Yocabulary 25 | 25 C (workbook) — (TLC) [1].
Pronunciation - Lam phan A (6.1- Unit 6)-
TLTK [1]
Communication I - Xem trude ndi dung yéu ciu
skills phan C, E— (TLC) [1].
Uni'gt 5 - Cap nhat tr vung .
(continued) - Chuéan bi phan A, B. Doc
5.2. Company truée phédn Language note—
developments ) )5 (TLC) [1] ‘
Grammar = ’ - Hoan thanh bai tap phan A, B,
UnitS | Vocabulary C (workbook) — (TLC) [1].
._ - Xem trudc ndi dung yéu céu
Communication phidn D, E. Chuén bi cho ndi
skilis I | dung n6i phan C.— (TLC) [1].
Unit 5 25 | 2,5 - Cép nhét tir vung .
(continued) - Chuan bi phén B, D, F. Boc
5.3./Personal truéc phan Language note—
. developments (TLC) 1] ‘
Unit 5 Grammar - Hoan thanh bai tap phan A, B,
C (workbook) — (TLC) [1].

Vocabulary

- Lam bai tap doc hiéu phén 6.2
(Unit 6)- TLTK [1]

11




- —_— LT | BT | TH Sinh vién cin chuin bi
n s , .
Al gL funs (tiét) | (tiét) | (tiét)
o 2 |- Xem trude ndi dung yéu cau
Ck‘?;?m“mca“"” phin A, C. Chun bi cho noi
skills L b
dung néi phan E.— (TLC) [1].
Revisi Review for final | 1 On tap thec dé cuong, tur
evision : ;
exam Unitl- Unit 5

Qudang Ninh, ngay 17 thdng 8 nam 2022
' TRUGNG TRUONG BQ MON  GIANG VIEN BIEN SOAN
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